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TRUONG PAI HOC QUY NHON Doc lap - Tw do - Hanh phiic
S6: 46/KH-DHQN Binh Dinh, ngay 11 thdang 01 ndm 2023
KE HOACH

Chuin bi cho khio sat chinh thirc phuc vu danh gia chat lwong gido duc
Truong Pai hoc Quy Nhon

Can cit Ké hoach khao sat chinh thirc phuc vu danh gia chét luong gido duc Trudong Pai
hoc Quy Nhon cia Trung tdm Kiém dinh chét lugng gi4o duc - Pai hoc Pa Ning, Nha trudng
xay dung ké hoach chudn bi cho khao st chinh thirc v6i cac noi dung sau:

1. Thoi gian khio sat: Tir ngay 04/2/2023 dén ngay 09/02/2023
2. Noi dung chuén bj:

TT Noi dung cong viéc Pon vi thuc hién

r A A Ko s e A A
1 Can b6 dau moi, don vi diéu phoi

- Pai dién BGH: PHT. Poan

RN T va Kk e s Duc Tung
1.1 | Can bd dau moi (lam viéc truc ti€p véi Poan DGN) - Phong KT&BDCL:
Nguyén Hiru Tién
. ) 5 Phong KT&BDCL
1.2 | Don vi di€u phoi, hudng dan thuc hién cac hoat dong - Nguyén Hitu Tién

- Nguyén Thi Khanh Linh

1.3 | Can bo diu mbi timg linh vuc hoat dong - Céc Trudng don vi

1.4 | Sinh vién hd trg Poan: 02 nhém (06 SV/nhém) - Phong CTCT-SV

2 Puwa don Poan

2.1 | Cur 01 CB lam lién lac trong viéc dua don

Dit vé mdy bay, vé tau, thanh toan tién ching dudng phu,
thanh toan tién KS tai Da Ning

- Xe dua dén Poan tir Da Nang va san bay Phu Cat, ga Diéu
Tri (0372, 10/2) - Phong HC-TH
2.3 | - Xe dua don Poan trong thoi gian lam viéc tai truong (04/2
dén 09/2/2023)

- Xe c6 bang tén Poan DGN

- Dit phong khéch san (09 nguoi/09 phong): KS Hai Au

- An séng, trua va tdi cho Poan

2.2

2.4




3 | Chuén bi phong 1am viéc cho Poan: Phong khach - ting 3, Nha 15 tang
+ Béng tén phong, hién tén cho cAc thanh vién Doan theo vi
tri ngoi clia ting thanh vién T .
31 + Backdrop (n6i dung theo mau) Phong HC-TH
+ BO tri tra nudc, trai cdy, thirc &n nhe
+ Vian phong phdm: gidy A4, but, kep ghim, bam ghim,
3.2 | clear-bag, gidy note, bt mau danh du va cac vat dung can | - Phong KT&BDCL
thiétkhae e - ———
+ 03 laptop o
o {¥1 may th de b’an co két ndi internet - Phong CSVC
3.3 | + 01 may in, 01 may photocopy - Phone HC-TH
+01 dién thoai dé ban ©
+ 09 6 cam dién roi
34 + Mang vylﬁ gghl. rd ta.1Akhoan v:flAmat khau truy cap) “TT. CNTT&TT
+ tai khoan cuia sinh vién, hoc vién
\ A , - Ban Thu ky
33 | Caebop minhiching - Cac Nhém chuyén trach
4 Chuén bi 03 Phong phong van truc tlép, 01 Phong phong van qua di¢n thoai, 0T Phong
cho phéng van, Phong lam viéc ctia Ban Thu ky va cac Nhém chuyén trach
Phong phéong vg‘in tryee tiép:
- Phong phong vén s6 1: P.13.2
- Phong phong van s6 2: P.14.2
- Phong phéng van so 3: P.14.4
- Bang tén phong phc")ng vén .
- Bién tén céc thanh vién BPoan DPGN - Phong HC-TH
- Bién tén cho cac dbi ‘tuong phong van (theo thtr tu danh
4.1 | sach dbi tuong phong van Nha truong gui cho Poan DGN)
- Ban ghé xép theo so dd
- Backdrop (theo mau)
- Gidy, but viét cho timg dbi tuong phong vén
- Nudc udng
- Phuong tién, thiét bi phong vén online -TT.CNTT -TT
- Phiéu thu thép théng tin MC - Phong KT&BDCL
‘s Pholng phong van qua dién thoai: Phong hop 2 - tang 5 - Phong HC-TH
: - BO trf 06 dién thoai ban tai cac vi tri cach xa nhau; - Phong CSVC
- Nudc udng, ca phé
Phong chd phéng van: Hoi truong ting 13
43 |- Nuoc udng, ca phé
- Tai liéu tap huédn .
Phong lam viée ciia Ban Thw ky va cic Nhém chuyén | - Phong HC-TH
44 trach: Phong hop 1 - tdng 5

- Méay pho t6, may tinh, may scan
- Nudc udng, ca phé




Chuén bi cho budi khai mac va bé mac: Hoi truong tang 13

5.1

Chuén bi hdi truwong

- Treo backdrop (theo mau)
- Bién tén (dé ban) cho dai biéu tham du gbm:
+ DPoan DGN
+ Truong PH Quy Nhon
+ Quan sat vién
- Chéu cdy trén san khau, hoa dé ban, khan trai ban
- Am thanh, 4nh sang
- Chuén bi may tinh, may chiéu, bt chiéu slide
- Ban ky bién ban, but va bia trinh ky bién ban (bé mac)
- Nudce udng

- Phong HC-TH

5.2

Moi phéng vién (Béo, Pai truyén hinh)

-TT. CNTT&TT

53

Vin nghé chao mung

- Phong CTCT-SV

54

- Dén chuong trinh
- In va phat chuong trinh khai mac, bé mac cho dai bi€u

- Phong KT&BDCL
- Phong HC-TH

Khio sat thue dia

6.1

Nhom1: ‘Phc‘)ng thuc hanh, thi nghiém; phong may tinh; thu
vién

6.2

Nhém 2: Phong lam viéc; phong hoc; hoi truong; phong y té

6.3

Nhém 3: Ky tic x4; cén tin; nha thi d4u; san bai tap TDTT

- P. HC-TH: ctr 03 vién chirc
huéng din Poan khao sat
-TT. CNTT&TT: ctr 03 vién
chirc ghi hinh

- Céc don vi bd trf vién chirc
truc, dén tiép

Quan sat hoat dong day hoc

7.1

G6m 03 nhém:
- Nhém 1
- Nhom 2
- Nhém 3

7.2

Cung cip thoi khéa bidu

- Phong DTDH

7.3

Ctr 03 vién chirc dwa Poan dén cac phong hoc

-P. HC-TH

7.4

Chup anh, quay phim cac hoat dong quan sat (03 Doan)

-TT. CNTT&TT

7.5

Chuén bi phong hoc, phong doi GV:

- Céc trang thiét bi: ban ghé, anh sang, quat, 4m thanh, may
chiéu

- Céc ndi quy, quy dinh

- V¢ sinh giang dudng.

- Phong HC-TH

7.6

- Phd bién ké hoach quan sat cua Poan cho GV va SV

- Yéu cau GV chuan bi day du, chu dao, thuc h‘ién 1én 16p
dung ké hoach: Trang phuc, bang tén, gido an, d€ cuong chi
tiét

- Cac Khoa




8 | B6 sung minh chitng - Ban Thu ky va cac Nhom
cdng tac chuyén trach
g T = R&rsoat; bo sung e tnong MC theo gop vy cua Doan KSSB— = Céc domn vi co i€ quarn
- Hé théng MC truc tuyén - Phong KT&BDCL
82 | -Hb sové CTDT tht ca cc nganh, chuyén nganh - Cac Khoa
- Tai liéu tham khao - Thu vién
9 | Phéng vén (12 nhém )
Lién hé moi cac dbi tugng PV sau (30 nguoi/nhém): - Ce Kroa
; <2 -P.CTCT-SV
- Nhém Nha tuyén dung
; : & e -P. DPTSbH
- Nhom cyu SV dai hoc hé chinh quy
i . - -TT. TVTS & QHDN
- Nhém cuu SV dai hoc hé VLVH y ra
1 . " - Phong TC-NS (giay moi)
- Nhém cuu hoc vién cao hoc, NCS " g = "
. . & (Hoan thanh trwéc ngay
- Nhom SV dai hoc hé chinh quy 19/01/2023)
- Nhom SV dai hoc hé VLVH
- Nhém hoc vién cao hoc, NCS
A . ; ; . Y " - Phong KT&BDCL
9.2 | Lép danh sach cic nhém phéng vén va glri cho Doan PGN | Phong TC-NS
- Phattar ucu S
9.3 | - Tap hudn nhanh cho cac déi tuong phong vén vé cac ndi i Ph<?ng M- TH
- Phong KT&BDCL
dung phéng véan (ndi dung phong van)
9.4 | Thanh toan kinh phi cho cac déi tuong phong vén - Phong KH-TC
10 | Cong tac truyén thong
- Pua thong tin vé thoi gian khao sat chinh thirc 1én website
(ngay 27/01/2023)
- Dua lich KSCT 1én bang tin trén tivi, ban tin dién tir tai
sanh Phong HC-TH )
10.1 | - Chup anh, ghi hinh (luu tri) tat ca cac hoat dong cia dot | - Trung tim CNTT&TT
khéq sat
- Viét tin vé dot KSCT va dang trén website .
- Bdo dam tinh 6n dinh va truy cdp cta dudng truyén
internet.
Céac bang huéng din den cac phong: Phong lam viéc Doan
10.2 | BGN, phong phéng van, Hoi trudong tang 13, Phong cho
phong van (Sanh Phong HC-TH) - Phong HC-TH
10.3 | - Treo bang rdn, co tai nha 4 ting
104 | Bién soan tai li¢u, cung cép thong tin cho cac ddi twong - Phong KT&BDCL
phong vén
- Phé bién thong tin vé hoat dong cua Doan DGN, vé triét ly | - Cac Khoa
10.5 | gido duc, sir mang, tam nhin, gi4 tri cdt 161 cia Nha trudong | - Phong CTCT-SV

dén SV toan trudng

- GV ¢b vAn hoc tap




11 | Méi trwong, an ninh, trat tu, né nép

ChAn chinh vé an ninh, trét tu, né nép tai cac dia diém:
+ COng truong s

11.1 + Cac bl xe - Phong HC-TH

+ Cén tin, nha dn

- Phong Thanh tra - PC

11.2 | - Gid gilc 1am viéc, 1én 16p, bang tén ctia vién chirc , \ .
& it Op, bang - Céc Trudng don vi

11.3 | - V& sinh, méi trudng - Phong HC-TH

12 | Tai chinh: Chuén bi kinh phi va thanh toan - Phong KH-TC

Nha trudng yéu ciu cac Trudong don vi:

1. Phd bién thong tin v& cac hoat dong ciia Poan Khao sat chinh thic dén toan thé can
b0, giang vién, nhén vién va nguoi hoc;

2. Céc don vi khén truong thuc hién va hoan thanh cac hoat dong chuén bi truée ngay
03/02/2023; riéng muc 9.1 trwée ngay 19/01/2023.

Nha trudng tién hanh kiém tra todn bo codng tac chudn bi vao lic 14h00 ngay
03/02/2023./.

Noi nhin: KT. HIEU TRUONG
- Hoi ddng truong; ' 1 3
- Ban Giam hiéu;

- VP. Pang Poan thé;

- Cac don vi thudc va truc thudc Truong;
- Luu: VT, KTBBCL.W







